Viva! (Wales)
Application Form

Viva! (Wales)
16 Gelliwastad Road
Pontypridd

RCT

CF37 2BW.

Telephone No. 01443 480297

Please read carefully all instructions and post details before completing this form.  Please use black ink or typescript, as it will be necessary to photocopy your application.  If handwritten, please use block capitals.

Position applied for:………………………………………………………………...

PERSONAL DETAILS

Surname (Mr/Mrs/Miss/Ms/Dr)…………………………………………………….

First name(s)………………………………………………………………………….

Address………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Home Telephone Number………………………………………………………….

Mobile Telephone Number…………………………………………………………

Work Telephone Number…………………………………………………………..

National Insurance No:……………………………………………………………..

Previous address (if current address is less than 5 years in duration)

DETAILS OF EMPLOYMENT

	Name and address of current or last employer
	Position held
	Salary
	Reason for leaving

	
	
	
	


Briefly describe your current/most recent employment, highlighting duties, responsibilities, skills or experience gained relevant to the post for which you are applying.

Please provide details of your past employment history to date, starting with your most recent, accounting for any periods of time not spent in further education or employment.

	Name and address of employer
	Position held
	Salary
	From

Month/ 

Year


	Reason for leaving

	
	
	
	
	


EDUCATION, QUALIFICATIONS AND TRAINING

	School / College /

University
	Subjects /

Courses
	Qualification /

Grade
	Date

	
	
	
	


Please give details of membership of any professional body including grade.

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Training courses attended.

…………………………………………………………………………………………..

…………………………………………………………………………………………..

…………………………………………………………………………………………..

The post description details the key areas of responsibility and tasks involved.  The person specification details key areas of knowledge, experience and skills, some of which are essential.  Please demonstrate in this section how you meet the person specification requirements.  Short listing will depend on how you demonstrate your ability to meet these criteria.

Any continuation page must include your name and the position applied for.  Each page must be numbered and be secured to the application form.

Do you hold a current driving licence?              YES         NO 

Have you any endorsements?                             YES        NO

If yes, why?…………………………………………………………………………...

Do you have use of a car?                                   YES         NO

How soon would you be free to take up the position?……………………….

Referees
Viva! will approach the referees for short listed candidates only.  Please give details of two people who may be approached for a reference who can comment on your suitability for this position.  One referee should be your present, or most recent employer.

1.  Present or most recent employer           2.  Second referee

Name……………………………………            Name……………………………..

Address…………………………………           Address………………………….

……………………………………………           …………………………………….

……………………………………………           …………………………………….

……………………………………………           …………………………………….

Telephone number……………………           Telephone number……………..

If you do not wish us to approach         If you do not wish us to approach

the above reference prior to                    the above reference prior to

interview, please tick the box (             interview, please tick the box (
Declaration of Disclosure

All employees regularly caring for, supervising, training or being in sole charge of children or vulnerable adults must disclose details of any criminal record.

Only relevant convictions and other information will be taken into account, so disclosure need not necessarily be a bar to obtaining this position.

1. Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police? (Note that the post you have applied for is excepted from The Rehabilitation of Offenders Act 1974, which means that all convictions, cautions, reprimands and final warnings on your criminal record need to be disclosed.)

Yes / No.
If yes, please give details.

2. Are you aware of any police enquires undertaken following allegations made against you, which may have a bearing on your suitability for this post?

Yes / No

If yes, please give details.

(Information applicants give will be kept confidential, and held securely.)

I confirm that the information I have given on this form is correct and complete, and that misleading statements may be sufficient for cancelling any agreements made.  Because of the sensitive nature of the duties the postholder will be expected to undertake, I also understand that the declaration will include details of any criminal convictions, cautions, reprimands and final warnings and any other information that may have a bearing on my suitability for the post.  I understand too that an Enhanced Disclosure will be sought in the event of a successful application.

Signed……………………………………………………..

Name………………………………………………………

Dated………………………………………………………

I hereby declare that the information contained in this form is true and accurate.  I understand if it is subsequently discovered any statement is false or misleading, my employment may be terminated without notice.

Signature……………………………………………   Date………………………

EQUAL OPPORTUNITIES MONITORING FORM

Please note that this form is always removed prior to shortlisting.

Viva! is committed to implementing equal opportunities, which includes the monitoring of the recruitment process.

All information given on this form will remain confidential, and Viva! wishes to reassure applicants that this form is not used at any stage of the recruitment process.

Name:(Mr/Mrs/Miss/Ms/Dr)…………………………………………………………

Age……………………………….                       Male  (     Female  (
Would you consider yourself disabled?       YES           NO

If yes, are you registered disabled?               YES          NO

If yes, please give registered disabled number………………………………

How would you describe your ethnic origin?

· Black African

· Black Caribbean

· Bangladeshi

· Black Other (please specify)………………………………………………

· Chinese

· Indian

· Pakistani

· White

· Any other group (please specify)………………………………………...

· Rather not comment

 How did you hear about this vacancy?
· Advertisement (please state name of publication)……………………

· Job Centre

· Other (please state)…………………………………………………………

Signature…………………………………………………     Date…………………..






